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(b) Skill Test shall be conducted in the ratio of 1:10 only for those candidates

who qualify written examination as mentioned vide Para 5 (b) of the
advertisement.

(b)

(c)

(c) Only those candidates, who are qualifed in Skill Test and are in the order

of merit in Written Examination, will be considered for fnal selection as

per the vacancies advertised.

9.

10.

(a)

PLACE OF POSTING/ DUTY STATION. The selected candidates would

be required to serve in Headquarters, Andaman & Nicobar Command, Sri

Vijaya Puram only. Posting at stations other than Sri Vijaya Puram or units

under HQANC, however, will be only as per administrative requirement.

HOW TO APPLY AND WHOM TO ADDRESS. The Application should be

on plain paper (A4 size) (good quality paper should be used) either neatly

hand written or typed as per the prescribed Format, affxed with recent
passport size colour photograph with blue background (taken within last

03 months) duly attested by self. The envelope must be clearly super-

scribed on the top as "APPLICATION FOR THE POST OF "LOWER

DIVISION CLERK"/ "MULTI-TASKING STAFF (OFFICE & TRAINING)"
and CATEGORY (i.e. SC/ST/OBC/UR/EWS/PwBD) and

sent by Registered Post/ Registered Speed Post) to:-

THE OFFICER-IN-CHARGE

CIVILIAN RECRUITMENT CELL

NAVAL SHIP REPAIR YARD

PO-HADDO, SRI VIJAYA PURAM - 744 102

SOUTH ANDAMAN, ANDAMAN & NICOBAR ISLANDS

Two additional Passport size photographs in Blue Background without

any spectacle covering / obstructing the face and eyes (should be

stapled in application form) and self-attested on the reverse side of the

photograph. The photograph should match with the photograph pasted in

the application form.

(b) Self-attested copies of all the certificates of relevant educational

qualifications and self-attested copies of higher qualification, if any.

(c) Self-attested copies of candidate's Caste/ EWS Certificate, in case

applying against a reserved post.

(d) Self-attested copy of proof of date of birth (10th certificate or Birth

Certifcate). Only Matriculation/ SSC / Birth Certifcate issued by the

concerned Education Board / Competent Authority will be considered as

proof of Date of Birth.

(e) The SC/ST candidates also enclose latest copy of Caste Certifcate

for claiming age/ other relaxation & reservation and produce original

Certifcate on demand.

(f) A copy of candidate's testimonial in support of candidate's experience/

profciency in case the candidate is applying against a post requiring

experience/ profciency.

(g)

(h)

The beneft of reservation under EWS can be availed upon production

of an Income and Asset Certifcate by a Competent Authority as per the

format promulgated vide DoP&T OM No. 36039/1/2019-Estt. (Res) dated

31 Jan 2019 while submitting the applications.

The Govemment Servants are to enclose No Objection Certifcate (NOC)

from the Employer with the application and produce original on demand.

(j) A copy of medical certifcate showing disability for PwBDs.

(k) A copy of medical certifcate for limitation to write for PwBD candidates for

use of scribe, if applicable.

(1) A copy of undertaking from PwBD/ PwD candidates for use of own scribe,

if applicable.

(m) A copy of undertaking from PwD candidates for use of own scribe, if

applicable
(n) A copy of certifcate showing disability of PwD candidates having less

than 40% disability for use of scribe, if applicable.

(p) A copy of medical certifcate for limitation to write for PwD candidates

having less than 40% disability, for use of scribe, if applicable.

(q) A self-addressed envelope of size 23 x13 with postage stamp of Rs. 45/-

affxed on it.

(r) Armed Forces personnel applying for the posts should enclose an

undertaking as per Gol/DoP&T OM 36034/2/91/Estt.  (SCT) dated 03 Apr

91 to avail reservation and extant guidelines of DoP&T Notifcation No.

36034/1/06/Estt. (SCT) dated 04 Oct 2012 may be referred to, for age

relaxation purpose.

11. GENERAL INSTRUCTIONS/CONDITIONS:

(a) The applicant must possess the required criteria and educational

qualifcation as mentioned in the Advertisement. Similarly candidates

who have passed from a recognized Board / Institution which has `Grade

Point' system need to get their grade point converted into percentage of
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marks by appropriate before applying.

If the candidates commit any mistake in fling the application form, no

change will be allowed.

The applicants must ensure that while flling their application form, they

are providing their valid and active e-mail IDs and mobile number as

HQ ANC may use either mode of communication for contacting them at

different stages of recruitment process. HQ ANC will not be responsible

for non-receipt of e-mail/SMS. No change in mobile number and e-mail

ids will be entertained after submission of application form.

(d) Candidates should not submit multiple applications for the same post.

(e) Nationality/ Citizenship.

(i) A  candidate must be either:-

(aa) a citizen of India, or

(ab) a subject of Nepal, or

(ac) a subject of Bhutan, or

(ad) a Tibetan refugee who came over to India, before the 1st Jan 1962, with

the intention of permanently settling in India, or

(ae) a person of India origin who has migrated from Pakistan, Burma, Sri

Lanka, East African countries of Kenya, Uganda, the United Republic of

Tanzania (formerly Tanganyika and Zanzibar), Zambia, Malawai, Zaire,

Ethiopia and Vietnam with the intention of permanently settling in India.

(ii) Provided that a candidate belonging to categories (ab), (ac), (ad) and (ae)

above shall be a person in whose favour a certifcate of eligibility has been

issued by the Government of India.

(iii) A candidate in whose case a certifcate of eligibility is necessary may be

admitted to the Examination but the offer of appointment will be given only

after the necessary eligibility certifcate has been issued to him/ her by the

Government of India.

(f)

(g)

The candidate should ensure that he/she fulfils the eligibility and other

norms mentioned in the advertisement. Particulars furnished in the

application form should be correct in all respect. If any false or incorrect

information furnished by the applicant is detected at any stage, his/her

candidature will be cancelled without prejudice to take legal action against

him/her.

The eligibility with respect of age, educational qualification, experience

acquired post essential qualifcation etc., will be determined as on the

crucial date (i.e. date of closing of Application).

(h) No relaxation in age limit will be provided unless the category is filled

appropriately at the relevant column in the application form.

0

(k)

()

Candidates are also requested to check www.andamannicobar.gov.in

website regularly till completion of recruitment for updates/ corrigendum

and any further instructions, if any.

The SC/ST candidates should be in possession of a latest copy of caste

certifcate for claiming age/ other relaxation and reservation and produce

original certifcate on demand.

In case of OBCs, the candidate is required to produce, on demand, a valid

caste certifcate, specifying that the candidate does not belong to "Creamy

layer". The certifcate should be as per format contained in Gol, DoP&T

OM 36036/2/2013-Estt. (Res) dated 30 May 2014 and 36033/1/2013-Estt

(Res) dated 27 May 2013.

(m) In case, the applicants working in central/ state government etc. fails to

produce the NOC when demanded, his/ her candidature will be cancelled.

(n) In case of EWS, the candidates are required to produce, on demand, a

valid EWS certifcate.

(p) The Persons with Benchmark Disabilities (PwBDs), who want to avail

beneft of reservation and age relaxation, should be in possession of

disability certifcate issued by the Competent Authority.)b(

(r)

The vacancies shown above are provisional and may vary. The vacancies

may be reduced/ increased or even made nil without assigning any

reason thereof. The recruitment process can be cancelled/ postponed/

suspended/terminated without any notice/ assigning any reasons, at any

stage.

Candidates will have to make their own arrangement for lodging/boarding

during the examination. Candidates are advised not to bring any valuablel

costly items to the recruitment test as safe keeping of the same cannot be

assured. HQ ANC will not be responsible for any loss in this regard

(s) Court's Jurisdiction. In case of any dispute/ claim regarding publication of

this recruitment advertisement/ result etc. it shall be within the jurisdiction

of Court/ Tribunals in Sri Vijaya Puram only.

(t) HQ ANC conducts detailed scrutiny of candidates' application form and

supporting documents/ certifcates post examination only. Therefore,

issuance of Admit Card to a candidate does not, in any way, endorse or

convey acceptance of candidature for the post applied.

Continued on page 29
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(u)

(v)

The act of candidate whereby he/ she claims candidature for a particular

post applied, on the basis of documents which are different from those

prescribed in the Recruitment advertisement and application form will

be construed/ considered as an act of deception for misleading the

department.

In the absence of Essential Qualification or any other qualifcation claimed

as equivalent without any substantial proof from competent authority will

not be considered for selection against the applied post. Candidates

claiming to have only higher qualifcation must be in possession of

prescribed essential qualifcation also

(w) No claim of the candidates for candidature against a particular post will be

entertained on the basis of marks obtained in exam only, in the absence

of prescribed eligibility criteria.

(x)

(y)

12.

(a)

(b)

(c)

The results of the written examination will be uploaded in www.

andamannicobar.gov.in. The scores and ranking of applicants in the

recruitment examination will be made public through portal in accordance

with DoP&T OM dated 21 Jun 2016. The options of opting out have to be

exercised by the candidate at the time of filing up of the application form.

HQ ANC has the right to cancel the candidature of any candidate

found indulging in any malpractice/ unfair means or hiding any material

information, misrepresenting facts or canvassing for candidature. Mobiles

and other electronic gadgets are banned within the premises of the

examination centers. Possession of such equipment whether in use or

in switch off mode, during the examination will be considered as use of

unfair means. All such candidates will be liable to be debarred from this

examination as well as future examinations. A criminal proceeding may

also be initiated.

IMPORTANT INSTRUCTIONS TO THE CANDIDATES: -

Before applying, candidates are advised to go through the instructions

given in the notice of examination very carefully.

HQ ANC will not undertake detailed scrutiny of the applications for the

eligibility and other aspects at the time of written examination and,

therefore, candidature will be accepted only 'provisionally'. The candidates

are advised to go through the requirements of educational qualifcations,

age, etc. and satisfy themselves that they are eligible for the post.

Supporting documents enclosed by the candidate will be verifed at the

time of Document Verifcation. When scrutiny of application is undertaken,

if any claim made in the application is not found substantiated at any

stage, the candidature will be cancelled and the HQ ANC's decision shall

be fnal.

Candidates seeking reservation benefts available for OBC/SC/ST/EWS/

ESM/PWBD etc. must ensure that they are entitled to such reservation as

per eligibility prescribed by Government of India and in the Notifcation.

They should also be in possession of the certifcates in the prescribed

format as promulgated by the Government of India, in support of their

claim.

(d) Candidates with medical disability of 40% and more only would be

considered as Persons with Benchmark Disabilities (PwBDs) and entitled

to reservation for Persons with Benchmark Disabilities.

(e)

(f)

(g)

Central Government Employees claiming age relaxation should produce a

certifcate in the prescribed format from their offce at the time of document

verifcation in respect of the length of continuous service which should

not be less than three years during the period immediately preceding

the closing date for receipt of application. They should remain Central

Government employees till the time of appointment in the event of their

selection.

Only one application form for a post is allowed to be submitted by a

candidate. Therefore, the candidates are advised to exercise due diligence

at the time of filing their application form. If a candidate submits multiple

applications and appears in the examination (at any stage) more than

once, his / her candidature will be cancelled and he/ she will be debarred

from the future examinations of HQ ANC.

The candidate must write their name, date of birth, father's name and

mother's name strictly as given in the matriculation certifcate otherwise

their candidature may be cancelled as and when it comes into the notice

of HQ ANC.

(h) Applications with illegible/ blurred photograph/ signature will be rejected

summarily.

(i) Request for change/ correction in any particulars in the Application

Form, once submitted, will not be entertained under any circumstances.

Candidates are advised to fill their correct and active e-mail address and

mobile number in the application form as correspondence may be made

(k)

(1)
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by the HQ ANC through e-mail / SMS.

The candidates must carry at least one latest photo bearing identifcation

proof such as Aadhar Card/ PAN Card/ Passport/ Driving License/ Voters

ID Card/ Bank Pass Book with Photograph in original to the Examination

Venue, failing which they will not be allowed to appear for the same.

Mobiles and other electrical gadgets including Bluetooth devices are

banned within the premises of the Examination Centre. Possession of

such items whether in use or in switch off mode, during the examination

will be considered as use of unfair means. Candidature of such candidates

will be cancelled. They will be liable for further action including initiation of

criminal proceedings and debarment from HQ ANC examinations, as may

be decided by the Competent Authority.

(m) In case of fake/ fabricated application or documents by misusing any

dignitary's name/ photo, such candidate will be held responsible for the

same and liable for suitable legal action.

(n) Candidates should check their Admit Card carefully and bring the

discrepancies, if any, to the notice of  the Invigilator before the Examination.

(p)

(r)

(s)

13.

(a)

(b)

No correspondence will be entertained post examination in this regard.

If a candidate fails to attend on the date and time indicated for examination

of the advertised post, his/her candidature will be treated as cancelled.

Calling for completion of written examination/ pre-recruitment formalities

does not entitle any individual for appointment for the selected post.

Candidature of any individual may be cancelled for the said post. If at any

stage, it is found that the individual does not fulfil the eligibility criteria for

the advertised post. The decision of the competent authority regarding

issue of appointment order to the individual for the selected post will be

fnal.

The decision of the HQANC in all matters relating to eligibility, acceptance

or rejection of the applications, penalty for false information, mode of

selection, conduct of examination(s), allotment of Examination Centre

and preparation of merit list & force allocation, debarment for indulging in

malpractices will be fnal and binding on the candidates and no enquiry/

correspondence will be entertained in this regard.

IMPORTANT INFORMATION:-

Candidates reporting late i.e. after the reporting time specifed on the call

letter of Examination, will not be permitted to appear in the examination.

The reporting time mentioned on the call letter is prior to the Start time of

the test. Though the duration of the examination is 2 (two) hrs covering

100 Objective Questions, candidates may be required to be present at

the venue earlier for completion of various formalities such as frisking,

ID verifcation, biometrics and collection of various requisite documents,

instructions etc.

Photo Identity Card. In the examination hall the admit card along with

original and valid photo identity such as Aadhar Card/ PAN Card/Passport/

Driving License / Voter's Card/ Bank Passbook with Photograph should

be produced to the Invigilator for verifcation. The candidate's identity will

be verifed with respect to his/her details on the letter, in the Attendance

List and requisite documents submitted. If identity of the candidate is in

doubt the candidate may not be allowed to appear for the Examination.

Note 1: Ration card & Learners Driving License will not be considered as valid

Identity proof.

Note 2: Candidates must note that the name as appearing on the admit card

(provided during the process of registration) should exactly match the

name as appearing on the photo identity proof. Female candidates who

have changed first/last/middle name post marriage must take special note

of this. If there is any mismatch between the name indicated in the Call

Letter and Photo Identity Proof the candidate will not be allowed to appear

for the examination.

Note 3: A candidate not carying a valid and original photo identity document

(c)

as per Para 13 (b) will not be allowed to appear for the examination.

Production of Medical Certificate to use scribe, It is mandatory for

PwBD/PwD (less than 40% disability) candidates having diffculty in

writing, who will be applying for provisioning of scribe during filing up

of application form, to carry relevant certifcate issued from appropriate

medical authority in original. Failing to produce the same, the candidate

may not be allowed the use of scribe and any compensatory time during

examination. Further, PwBD/ PwD (less than 40% disability) candidates,

who wish to use their own scribe to carry and submit relevant undertaking

in the prescribed format. Failing to submit the same, the candidature will

not be allowed use of own scribe. Further, administration will have no

bearing to provide scribe to such candidates who will be applying for use

of own scribe.
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